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SUBMISSION PROCEDURE
 City Construction Projects

Pursuant to section 5-903 of the Philadelphia Home Rule Charter:

The Art Commission shall..Approve the design and proposed location of
any building, bridge and its approaches, arch, gate, fence, or other
structure or fixture to be paid for, either wholly or in part from the City
Treasury or for which the City or any other public authority is to furnish a
site..

Applicants should forward to the Commission a package containing the
following:  
1. A cover letter requesting Commission approval and containing:

•a narrative description of the project.  Note, this is not merely a                   
  transmittal form, it must be a complete description of  the  proposal!         
This narrative should include applicable information on existing                   
conditions of the site and functional reasons for the proposed actions as      
well as the proposed design.   Revised or follow-up submissions must      
describe how they differ from the original proposal and if applicable,      
respond to concerns expressed by the Committees or Commission.

•the name, mailing address and e-mail address of the person to whom the
decision should be sent and the name phone number and e-mail address
of someone who can answer questions about   the application.

2. Color photographs (please, no low resolution cell phone photos or Google street
views), at least 3" x 5", showing the site and its immediate surroundings as
they presently exist.  

3. Drawings of the proposed design, drawn to scale, with all dimensions,
materials, and colors clearly labeled.   The number of drawings required to
adequately describe a proposal will vary with the complexity of the
project.  A typical submission would include:

Site Plan(s)  - showing the location of the site with adjacent streets
and land uses labeled and the location of all features and
improvements on the site.   Landscaping may be shown here or on
a separate landscape plan.

Plan view of proposal

Elevations of proposal - All elevations of a structure should be
shown.   The main façade elevation should be rendered to
accurately portray proposed materials and colors unless separate
rendered views are also being provided.

4. Project Budget, including sources of funding, particularly City of
Philadelphia Capital funds.
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5. All proposals for new construction and major additions or renovations
which are to be paid for wholly or in part with City funds must include a
statement from the Public Art Office regarding eligibility for the Percent
for Art Program.

Commission staff may, upon reviewing the initial submission, request additional
information such as color and material samples, landscape plans, sections or more
detailed drawings or narrative of certain project elements, including interiors.


